Sub: Application for the job of Material & Production Planning/Warehouse Manager
Dear HR Manager,
Hi,I’m Laiqur Rahman.I have 14 years & 05 months  experience in Material Planning, Warehouse, Production, Quality & Operation field with reputed organization in Egypt, U.A.E. & K.S.A.  
I am professionally qualified with Diploma in Material Management and Diploma in Computer in office Management with science graduate background.
I have proven ability to manage staff and communicate with other departments.

Based on my qualifications and experience I believe I am the right person to overseas the delivery of your requirements.

This resume is a brief summary of my job profile and nature of work. I would like a chance to convince you that my skills and energy would be an asset to your organization.

Thank you in advance for your generous consideration.

Thanks & best regards,
Laiqur Rahman

EMAIL : laiqur786@yahoo.co.in
Mobile :+20 1008313286


Imo,Duo,Wechat,Whatsapp :+20  1008313286     
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LAIQUR RAHMAN

Email : laiqur786@yahoo.co.in
Mobile : +20 1008313286


     
Objective                                                                           
Having gained 14 yrs. & 5 months of overseas experience in Material Planning, Warehouse,   Production, Quality & Operation field with reputed organization in Egypt, U.A.E & K.S.A which I believe is poised for growth and offers serious people a great opportunity to build their careers in the sector and to actively drive and manage the organization.
Personal Traits:
|I believe that I am an enterprising individual, who is self confident, ambitious and very practical|
|I believe in the power of people and enjoy working with teams to attain group goals|
|I am also of the firm opinion that hard work is always rewarded|
|I have great problem solving ability and I am very action oriented| 
|I also own Concrete project management skills, communication and influencing skills|
|Most Importantly, I believe in doing more than talking|
.
-------------------------------------------------------------------------------------------------------------------
Professional Experience
Planning Manager







    Jan 2010-Present
Nile Converting Company (Part of Multipharma group,elezaby pharmacy) Cairo, Egypt
(Manufacturer of Baby Diaper & Hygienic Paper)

Job Profile
· Plans, prepares, issues, and controls production schedules and material requirements to ensure a controlled flow of approved materials to meet production requirements.

· Generate material plan based on sales forecast.

· Communicate regularly and update if any changes required.
· Discuss regularly of each ordered material shipment regarding estimated time of departure & estimated time of arrival.

· Prepare production plan and timelines.

· Determine production requirements based on sales forecast & warehouse capacity.

· Monitor production status and ensure delivery on time.

· Identify delays and accordingly adjust schedules to meet deadlines.

· Conduct meeting to keep tract of production schedules.

· Capture necessary communication on BOM to be relayed to Operations through w/o release.

· Ensure that finished products meet quality standards.

· Prepare and publish daily, weekly & monthly reports and discuss all matters with General Manager for efficient functioning of the factory.

· Maintaining the minimum stock level, maximum level and reordering level for all store items based on the consumption
· Follow-up and coordinate for custom clearance, in-land transportation, material reception, visual inspection, handling, packaging, labeling, storage and dispatch in accordance with company and clients procedures.
· Review and counter sign the purchase order before GM’s final approval

· Coordinate between sales, production & warehouses.

· Manage and address customers’ issues and complaints and recommend solutions to resolve the issues.

· Manage daily operational activities regarding exports-imports.

· Manage manpower planning according to business needs.

· Performs physical counts of raw material and work in process (WIP) inventory, identifying and solving inventory variances.

· Participate in cost reductions and productivity improvement programs.

· Daily review of sales order open bookings to have product prepared in advance of ship day.

· Daily review of dispatch to ensure on-time and accurate processes of transactions between operations.

· Ensure housekeeping is maintained as per standard.

Warehouse Manager 





Sept. 2007-Dec.2009
Al Jazeera Converting Ind. Sharjah, U.A.E



(Manufacturer of Baby Diaper )
Job Profile

· Manage the development of warehousing & Logistics processes from arrival of goods in the warehouse to the delivery to the customers, including physical and virtual receiving, checking, storing, sampling, repacking, inspecting, loading and delivery
· Manage a large volume of production, project materials and issuing materials.

· Plan, organize and ensure to utilize storekeepers effectively and distribute workload

· Prepare and publish daily and weekly reports.
· Professionally manage the handling and packing of goods for export.

· Manage daily operational activities regarding exports-imports.

· Manage manpower planning according to business needs.

· Supervise the activities of all subordinates in the warehouse operation including daily work schedules and all related personnel issues.

· Develop the mechanism of quality testing of the materials received and ensure the quality in co-ordination with quality control department
· Liaise and coordinates with purchasing, shipping and other department.
· Work with production group and scheduler on changes that affect the material plan.

· Evaluates the dead stock items in the inventory and swap it with other items with the coordination with sales and production.

· Commits to health, safety and environment policies and notify situations that present potential risks.

Warehouse Manager





May 2004-Aug 2007
Dubai Converting Ind. Dubai, U.A.E


(Manufacturer of Hygienic Paper & Consumer Products)
Job Profile

· Manage safe and prompt transportation of goods.
· Take care  of delivery of orders to customers

· Follow up demand and movement of materials which are required by production.
· Coordinate with issues, receiving and inventory for smooth flow operation.
· Provide full project inventory support and track all stock movements.
· Supervise cycle count of stock and annual stocktaking.
· Implement processes  specific to store product, size & location.

· Implement and review all stock loss prevention controls.

· Advise management on day- to- day affairs of the stores department particularly regarding obsolete and slow moving items.

· Attend and collaborate training activities in order to maintain and increase company’s knowledge and expertise.
· Perform other duties as requested or assigned.

Skills
· Analysis and decision making ability
· Knowledge of production planning & scheduling
· Ability to work under pressure and respond quickly and effectively when required

· Ability to work independently and as part of a team
· Organizational awareness

· Confident, enthusiastic and results oriented
· Good Time Management

· Good listener
· Initiative

· Learning

· Leadership
· Result and quality orientation

Educational Qualification

· Bachelor’s Degree Science

· Diploma in Computer in Office Management

· Diploma in Material Management
Personal Information

· Date of Birth

2nd  April 1973
· Nationality

Indian

· Marital Status

Married

· Religion


Islam

· Language Known
English, Hindi, Urdu  & Elementary  Arabic           
· Passport Number
J7472465
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